Roosevelt Union Free School District

District-wide Grading Procedure

Mr. Robert –Wayne Harris – Superintendent of Schools
Dr. Marianna Steele – Assistant Superintendent for Curriculum & Instruction

Approved by the Board of Education on March 24, 2011

1|Page

Roosevelt Union Free School District
Board of Education
Bishop J. Raymond Mackey, Chairperson
Mr. Robert Summerville, Board Member
Mr. Frank Scott, Board Member
Mrs. Wilhelmina Funderburke, Board Member
Ms Kimberley McLean, Board Member
Central Office Administration
Robert-Wayne Harris, Superintendent of Schools
Dr. Marianna Steele, Assistant Superintendent for Curriculum and Instruction
Eugene Levenstien, Assistant Superintendent of Business and Operations
Dr. John Curcio, Assistant Superintendent for Human Resources & Professional
Development
RG France, Assistant Superintendent for Educational Services

Curriculum Directors and Coordinators
Dr. Kathleen Corbett, Director of School Counseling
Dr. Dionne Wynn, Director of Pupil Personnel Services
Dr. Marlene Munn-Joseph, Director of Grants & Funded Programs
Michael Jones, Director of Health, Physical Education and Athletics
Lissette Laboy, ESL/LOTE Coordinator
Marnie Hazelton, Curriculum Coordinator for Elementary Education PK-5
Principals
Dr. Stephan Strachan, High School
Dr. Robert Tucker, Middle School
Dr. Perletter Wright, Washington Rose Elementary
Lillian Coggins-Watson, Ulysses Byas Elementary
Barbara Solomon, Centennial Elementary

2|Page

Table of Contents
GRADING SYSTEMS ................................................................................................................................. 4
HOMEWORK: ............................................................................................................................................. 7
STUDENT EVALUATION ......................................................................................................................... 8
PARENT CONFERENCES.......................................................................................................................... 9
APPENDIX ................................................................................................................................................. 10
SCHOOL BOARD POLICIES ....................................................................................................................... 11
SCHOOL LAW ........................................................................................................................................... 14
ATTENDANCE POLICY .............................................................................................................................. 16
CAREER AND TECHNICAL EDUCATION .................................................................................................... 24
A GUIDE FOR USING OCCUPATIONAL EDUCATION STUDENT LEADERSHIP DEVELOPMENT ACTIVITIES
FOR PARTICIPATION IN GOVERNMENT CREDIT ...................................................................................... 28
APPEAL PROCESS..................................................................................................................................... 46
POWER SCHOOL GRADE BOOK ............................................................................................................... 49

3|Page

Roosevelt Union Free School District
DISTRICT - WIDE GRADING POLICY
2010-11
GRADING SYSTEMS
Achievement and mental examinations aid in discovering a child's potential academic ability as
well as his/her progress, or lack thereof. Therefore, a systematic and thorough program of
testing, in all its phases, shall be in effect throughout the school district.
The Board of Education recognizes that the classroom teacher has the primary responsibility to
evaluate students and determine student grades. Grading is considered a positive tool to indicate
achievement and development in each class or subject area in which a student is enrolled.
The district will use a uniform grading system. Classroom teachers will evaluate students and
assign grades according to the established system.
It is to be recognized that a student is an individual with his/her own abilities and capabilities. It
is also recognized that an individual is part of a society which is achievement-oriented and
competitive in nature. Hence, when a student's achievement is evaluated, attention should be
given to his/her unique characteristics and to accepted standards of performance in the
educational setting.
All students are expected to complete the assigned class work and homework as directed.
Students are also expected to participate meaningfully in class discussions and activities in order
to receive course credit. If work is missed due to absence, the student is expected to make up
the work. The student and/or the student's parent(s) or guardian(s) should discuss with the
student's teacher an appropriate means of making up the missed work. With the possible
exception of absences intended by the student as a means of gaining an unfair academic
advantage (e.g., to secure more time to study for a test), every effort will be made to provide
students with the opportunity and assistance to make up all work missed as a result of absence
from class.
The following guidelines will be observed:
1. Students and their parents will be provided with information regarding classroom
attendance/participation and course credit policies upon their admission to school and at the
beginning of the school year.
2. Parents are to be informed regularly of their child's progress.
3. The use of marks and symbols will be appropriately explained.
4. Grading will not be used for disciplinary purposes, i.e., giving lower grades for unexcused
absences, as opposed to giving lower grades for failure to complete assigned work or for lack
of class participation. However, a student's misconduct that is directly related to his/her
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academic performance (e.g., plagiarism, cheating on a test, avoiding an exam to secure more
time to study), may be reflected in the student's grade.
5. Grade will be based, in part, upon student improvement, achievement and participation in
classroom discussions and activities.
6. A grade for classroom participation will account for a percentage of the student's overall
grade in each class. Classroom work missed due to absences from class, and the failure to
make up the work missed, will be factored into the attendance grade in accordance with this
policy. In consultation with Building Principals teachers will develop procedures for the
make-up of work missed due to any absences from class.
7. Absences due to attendance at school-sponsored functions or program that are directly
related to the class work missed as a result of such absences, shall not be counted as an
absence for purposes of this policy.
8. The parent(s) or guardian(s) shall be regularly notified when a student misses class work
due to absences.
The rules, regulations, policies and procedures that follow may be amended in order to comply
with future changes in State Education Laws. Parents, students and staff will be informed, in
writing, of these changes.

The classroom teachers shall be guided by the criteria set forth for grading students. They will
use the following factors to calculate the achievement and performance of the students in
assigning quarterly grades:
District-Wide-Per-Quarter
Test Grades

50%

Projects

10%

Class Work

20%

Class Participation
(Attendance)

10%

Homework

10%

Final Exam/Regents 20% of final grade
Final Average
1st Quarter

20%

2nd Quarter

20%

3rd Quarter

20%

4th Quarter

20%
5|Page

Final/Regents Exam 20%
District Grading System
Grading system is as follows:
95-100

A+

75-79

C

90-94

A

70-74

D

85-89

B+

Below 70 F

80-84

B

The Final Grade in a course will be computed by adding the four (4) Quarter Grades to the
average of the Mid-term test and the Final test and dividing the total by five (5).
The lowest failing grade that students can receive in a subject class during a quarter is a grade of
50.
There will be a graduated escalation weighing of the Regents grades. Beginning June 2010 the
Regents score will be 10% of the Final grade. In June 2011 the Regents score will be 15% of the
Final grade. In June 2012 the Regents score will be 20% of the Final grade.

II. Composition of the Quarterly Grade
A student's quarterly grade shall reflect both the student's class participation and his/her
achievement on class assignments.
A. A minimum of 10% of the student's quarterly grade shall reflect his/her level of class
participation. Class participation shall be evaluated with respect to the following standards:
1. Being present and punctual
2. Being prepared with all necessary materials
3. Being "on task" (doing his/her assigned work for the day)
B. A maximum of 50% of the student's quarterly grade shall reflect his/her level of achievement
on tests, such as:

1. Tests - a minimum of 10 – (1) assessment grade per week (tests, research projects, essays)
2. Quizzes
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III. Class Participation and Class Work
Pupils should not view the 20% minimum class work as a license to miss their classes; rather,
since involvement in day to day activities such as board work, discussion, drill, and class projects
is weighted heavily in our system of evaluation, students will be subject to a reduction in the
class participation grade for each class session missed. This will then be part of the overall class
participation grade and, in turn, may lower their quarterly average. The class participation grade
will count as a minimum of 10% of the quarterly grade. This requirement applies to all subjects.
Additionally, in subjects such as music, art, industrial arts, typing, and physical education, which
require extensive class participation, the class participation grade may count for more than 10%
of the quarterly grade.
HOMEWORK:
Homework meets a real need and has a definite place in the education program, as long as it is
properly designed, carefully planned, and geared to the development of the individual student.
Homework should be a properly planned part of the curriculum extending and reinforcing the
learning experience of the school.
Homework should help children learn by providing practice in the mastery of skills, experience
in data gathering and integration of knowledge, and an opportunity to remediate learning
problems.
Homework should help develop the student's responsibility by providing an opportunity for the
exercise of independent work and judgment.
The number, frequency, and degree of difficulty of homework assignments should be based on
the abilities, activities, and needs of the student. However, the homework grade is dependent on
the performance of the student.
As a valid educational tool, homework should be clearly assigned and its product carefully
evaluated.
The schools should recognize the role of parents by suggesting ways in which parents may assist
the school in helping a child carry out homework responsibilities.

C. A minimum of 10% of the student‘s quarterly grade shall reflect his/her level of Homework
completed. Homework shall be evaluated with respect to the following standards:
1. Being prepared accurate, and complete
2. Being handed in on time
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D. A minimum of 10% of the student‘s quarterly grade shall reflect his/her level of Projects,
Reports, and Performances completed. Projects shall be evaluated with respect to the following
standards:
1. Teacher rubric
2. Assignments completed and handed in on time
STUDENT EVALUATION

STUDENT PROGRESS REPORTS TO PARENTS
An important aspect of the instructional program of the school is reporting student progress to
parents/guardians. Report card dates shall be published each year. The goal is to communicate
as often as is necessary and as effectively as possible with the parents/guardians of each child,
and to encourage parents/guardians to communicate with the school.
It shall be the responsibility of the Superintendent of Schools and his/her professional staff to
provide for the annual classification, reporting of progress, and maintenance of records for all
students. These activities shall be carried out with careful and considerate treatment of all
students, taking into account basic educational requirements and available facilities.
In accordance with the provisions of Title I, parents/guardians shall be provided with reports on
their child's progress. In addition, the parents/guardians of Pupil with Special Educational Needs
(PSEN) students shall be provided with semi-annual progress reports. Copies of letters sent to
parents/guardians relating to a particular situation or problem will be kept in the student's folder.
Each student who receives Title I or PSEN services will be monitored and evaluated frequently
for academic progress.
The district's formal reporting system includes report cards and/or forms developed by the
professional staff and issued periodically, scheduled conferences between parents and teachers,
and interim reports issued as needed or required.
At the midpoint of each marking period, each teacher shall be responsible for sending a warning
notice to the parents/guardians of students who are failing and students who are passing but are
not working up to their capacity. In this notice, information shall be provided to the
parent/guardian relative to the quality of their child's work. Parents are urged to visit the school
and to confer with guidance counselors and teachers as deemed necessary.
Staff members are urged to maintain informal contact with parents through telephone calls
and notes.
Report Cards to Parents
Report cards shall be distributed a minimum of four (4) times a year at all levels to keep
students and parents officially informed of the student's educational development. Additionally,
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interim progress reports shall be sent home at any time during a marking period to parents of
students in jeopardy of receiving a failing quarterly grade, or demonstrating improvement or
special achievement.
Teachers are further encouraged to communicate with parents by informal note, or may request
that a parent review and sign examples of the student's work.
When necessary, attempts will be made to provide interpreters for non English Speaking
parents/guardians.
PARENT INVOLVEMENT
The Board of Education believes that positive parental involvement is essential to student
achievement, and thus encourages such involvement in school educational planning and
operations. Parental involvement may take place either in the classroom or during extracurricular activities. However, the Board also encourages parental involvement at home (e.g.,
planned home reading time, informal learning activities, and/or homework "contracts" between
parents and children).
To assure compliance with federal Title I guidelines, the Board further directs the administration
to implement programs, activities and procedures to achieve parental involvement in planning,
designing and implementing such programs.
All such programs are intended to strengthen the relationship between home and school.

PARENT CONFERENCES

Teachers in the Roosevelt Union Free School District have a responsibility to meet with parents
to discuss student problems and progress. When a parent requests a conference with a teacher,
the teacher shall make every effort to arrange a mutually convenient time.
Formal parent conferences will take place at least once a year at all levels.
Section 504 of the Rehabilitation Act of 1973,
29 United States Code (USC) Section 794 et seq.
8 New York Code of Rules and Regulations

STAFF MEMBERS
Any staff member who violates this Policy may be subject to disciplinary action.
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2:91. What is a policy?
A policy is a statement that establishes standards and/or objectives to be
attained by the district. A school board policy should clearly state the board’s view
of what it considers to be the mission of the district, the objectives to be reached
and the standards to be maintained; the manner in which the district is to perform
these tasks, including the allocation of responsibilities and delegation of duties to
specific staff members; and the methods to be used, the procedures to be followed
and the reasoning to be applied in conducting the district’s business, whether by
the administration, instructional staff, other employees, students, parents, or the
public.
2:92. What is the function of school board policies?
Policies are the means by which a school board leads and governs its school
district. Policies form the bylaws and rules for the governance of the district and
serve as the standards to which the board, administration, and students are held
accountable (see § 1709). A board’s policies ensure that the school district
performs its established mission and operates in an effective, uniform manner.
They are legally binding and serve as the local law of the school district that may
be enforced by the district. Moreover, if a school district violates its own policies,
the commissioner of education may enforce the policy against the district (see
Appeal of Fusco, 39 Educ. Dep’t Rep. 836 (2000); Appeal of Marek, 35 Educ.
Dep’t Rep. 314 (1996); Appeal of Joannides, 32 Educ. Dep’t Rep. 278 (1992)).
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ATTENDANCE POLICY

16 | P a g e

Roosevelt Union Free School District
COMPREHENSIVE STUDENT ATTENDANCE POLICY
7110
Students
STATEMENT OF OVERALL OBJECTIVES
School attendance is both a right and a responsibility. The School District is an active partner
with students and parents in the task of ensuring that all students meet or exceed the New York
State Learning Standards. Because the School District recognizes that consistent school
attendance, academic success and school completion have a positive correlation, the School
District has developed, and, if necessary, will revise a Comprehensive Student Attendance
Policy to meet the following objectives:
a)

To increase school completion for all students;

b)

To raise student achievement and close gaps in student performance;

c)

To identify attendance patterns in order to design attendance improvement efforts;

d)

To know the whereabouts of every student for safety and other reasons;

e)

To verify that individual students are complying with education laws relating to
compulsory attendance;

f)

To determine the District's average daily attendance for State aid purposes.

DESCRIPTION OF STRATEGIES TO MEET OBJECTIVES
The School District will:
a) Create and maintain a positive school building culture by fostering a positive
physical and psychological environment where the presence of strong adult role
models encourages respectful and nurturing interactions between adults and students.
This positive school culture is aimed at encouraging a high level of student bonding
to the school, which in turn should lead to increased attendance.
b) Develop a Comprehensive Student Attendance Policy based upon the
recommendations of a multifaceted District Policy Development Team that includes
representation from the Board of Education, administrators, teachers, students,
parents and the community. The District will hold at least one public hearing prior to
the adoption of this collaboratively developed Comprehensive Student Attendance
Policy.
c) Maintain accurate recordkeeping via a computerized student information system to
record attendance, absence, tardiness or early departure of each student.
d) Utilize data analysis systems for tracking individual student attendance and
individual and group trends in student attendance problems.
e) Develop early intervention strategies to improve school attendance for all students.
DETERMINATION OF EXCUSED AND UNEXCUSED ABSENCES, TARDINESS
AND EARLY DEPARTURES
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Based upon our District's education and community needs, values and priorities, the School
District has determined that absences, tardiness and early departures will be considered excused
or unexcused according to the following standards.
a)

Excused: An absence, tardiness or early departure may be excused if due to personal
illness, illness or death in the family, impassable roads due to inclement weather,
religious observance, quarantine, required court appearances, attendance at health
clinics,

b)

Approved college visits, approved cooperative work programs, military obligations
or other such reasons as may be approved by the Board of Education.

c)

Unexcused: An absence, tardiness or early departure is considered unexcused if the
reason for the lack of attendance does not fall into the above categories (e.g., family
vacation, hunting, babysitting, hair cut, obtaining learner's permit, road test,
oversleeping).

STUDENT ATTENDANCE RECORDKEEPING/DATA COLLECTION
The record of each student's presence, absence, tardiness and early departure shall be kept in a
computerized student information system in a manner consistent with Commissioner's
Regulations. An absence, tardiness or early departure will be entered as "excused" or
"unexcused" along with the District code for the reason.
Attendance shall be taken and recorded in accordance with the following:
a)

b)

c)
d)

For students in non-departmentalized kindergarten through grade eight (i.e., selfcontained classrooms and supervised group movement to other scheduled school
activities such as physical education in the gym, assembly, etc.), such student's
presence or absence shall be recorded after the taking of attendance once per school
day, provided that students are not dismissed from school grounds during a lunch
period. Where students are dismissed for lunch, their presence or absence shall also be
recorded after the taking of attendance a second time upon the student's return from
lunch.
For students in grades 9 through 12 or in departmentalized schools at any grade level
(i.e., students pass individually to different classes throughout the day), each
student's presence or absence shall be recorded after the taking of attendance in each
period of scheduled instruction except that where students do not change classrooms
for each period of scheduled instruction, attendance shall be taken in accordance with
paragraph "a" above.
Any absence for a school day or portion thereof shall be recorded as excused or
unexcused in accordance with the standards articulated in this policy.
In the event that a student at any instructional level from kindergarten through grade
12 arrives late for or departs early from scheduled instruction, such tardiness or early
departure shall be recorded as excused or unexcused in accordance with the standards
articulated in this policy.

A record shall be kept of each scheduled day of instruction during which the school is closed for
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all or part of the day because of extraordinary circumstances including adverse weather
conditions, impairment of heating facilities, insufficiency of water supply, shortage of fuel,
destruction of or damage to a school building, or such other cause as may be found satisfactory
to the Commissioner of Education.
Attendance records shall also indicate the date when a student withdraws from enrollment or is
dropped from enrollment in accordance with Education Law Section 3202(1-a).
At the conclusion of each class period or school day, all attendance information shall be
compiled and provided to the designated school personnel who are responsible for attendance.
The nature of the absence, tardiness or early departure shall be coded on a student's record in
accordance with the established District/building procedures.
STUDENT ATTENDANCE/COURSE CREDIT
The District believes that classroom participation is related to and affects a student's performance
and grasp of the subject matter and, as such, is properly reflected in a student's final grade. For
purposes of this policy, classroom participation means that a student is in class and prepared to
work. Consequently, for each marking period a certain percentage of a student's final grade
will be based on classroom participation as well as the student's performance on homework,
tests, papers, projects, etc. as determined by the building administrator and/or classroom teacher.
Students are expected to attend all scheduled classes. Consistent with the importance of
classroom participation, unexcused student absences, tardiness, and early departures will affect a
student's grade, including credit for classroom participation, for the marking period.
At the middle school/senior high school level, any student with more than (20) absences in a
course may not receive credit for the course. However, it is District policy that students with
properly excused absences, tardiness and early departures for which the student has performed
any assigned make-up work, assignments and/or tests shall not be counted as an absence for the
purpose of determining the student's eligibility for course credit. District procedures will specify
how student tardiness and early departures will be calculated and factored into the District's
minimum attendance standard.
a) However, where a student earns a passing grade, credit will not be denied for the
course(s).
b) For summer school and courses meeting 1/2 year or 1/4 year, the same policy will apply
and a calculation of the absences will be prorated accordingly.
c) Transfer students and students re-enrolling after having dropped out will be expected to
attend a prorated minimum number of the scheduled class meetings during their time of
enrollment.
Students will be considered in attendance if the student is:
a) Physically present in the classroom or working under the direction of the classroom
teacher during the class scheduled meeting time; or
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b) Working pursuant to an approved independent study program; or
c) Receiving approved alternative instruction.
Students who are absent from class due to their participation in a school sponsored activity are to
arrange with their teachers to make up any work missed in a timely manner as determined by the
student's teacher. Attendance at school sponsored events where instruction is substantially
equivalent to the instruction which was missed shall be counted as the equivalent of regular
attendance in class.
Upon returning to school following a properly excused absence, tardiness or early departure, it
shall be the responsibility of the student to consult with his/her teacher(s) regarding arrangements
to make up missed work, assignments and/or tests in accordance with the time schedule specified
by the teacher.

NOTICE OF MINIMUM ATTENDANCE STANDARD/INTERVENTION STRATEGIES
PRIOR TO THE DENIAL OF COURSE CREDIT
In order to ensure that parents/persons in parental relation and students are informed of the
District's policy regarding minimum attendance and course credit, and the implementation of
specific intervention strategies to be employed prior to the denial of course credit to the student
for insufficient attendance, the following guidelines shall be followed:
a)

Copies of the District's Comprehensive Student Attendance Policy will be mailed to
parents/persons in parental relation and provided to students at the beginning of each
school year or at the time of enrollment in the District.

b)

School newsletters and publications will include periodic reminders of the
components of the District's Comprehensive Student Attendance Policy. Copies of
the Attendance Policy will also be included in parent/student handbooks.

c)

At periodic intervals, a designated staff member(s) will notify, by telephone, the
parent/person in parental relation of the student's absence, tardiness, or early
departure and explain the relationship of the student's attendance to his/her ability to
receive course credit. If the parent/person in parental relation cannot be reached by
telephone, a letter shall be sent detailing this information.

d)

A designated staff member will review the District's Attendance Policy with students
who have excessive and/or unexcused absences, tardiness or early departures.
Further, appropriate student support services/personnel within the District, as well as
the possible collaboration/referral to community support services and agencies, will
be implemented prior to the denial of course credit for insufficient attendance by the
student.

NOTICE OF STUDENTS WHO ARE ABSENT, TARDY OR DEPART EARLY WITH
OUT PROPER EXCUSE
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A designated staff member shall notify by telephone the parent/person in parental relation to a
student who is absent, tardy or departs early without proper excuse. The staff member shall
explain the District's Comprehensive Student Attendance Policy, the District's/building level
intervention procedures, and, if appropriate, the relationship between student attendance and
course credit. If the parent/person in parental relation cannot be reached by telephone, the staff
member will provide such notification by mail. Further, the District's Attendance Policy will be
mailed to the parent/person in parental relation to promote awareness and help ensure
compliance with the policy.
If deemed necessary by appropriate school officials, or if requested by the parent/person in
parental relation, a school conference shall be scheduled between the parent/person in parental
relation and appropriate staff members in order to address the student's attendance. The student
may also be requested to attend this conference in order to address appropriate intervention
strategies that best meet the needs of the student.
ATTENDANCE INCENTIVES
In order to encourage student attendance, the individual schools will develop and implement
grade appropriate/building-level strategies and programs including, but not limited to:
a)

Attendance honor rolls to be posted in prominent places in District buildings and
included in District newsletters and, with parent/person in parental relation
consent, in community publications;

b)

Monthly drawings for prizes at each grade level to reward perfect attendance;

c)

Special events (e.g., assemblies, guest speakers, field days) scheduled on days
that historically have high absenteeism (e.g., Mondays, Fridays, day before
vacation);
Grade-level rewards at each building for best attendance;

d)
e)

Classroom acknowledgment of the importance of good attendance (e.g.,
individual certificates, recognition chart, bulletin boards);

f)

Annual poster/essay contest on importance of good attendance;

g)

Assemblies collaboratively developed and promoted by student council,
administration, PTA and other community groups to promote good attendance.

DISCIPLINARY CONSEQUENCES
Unexcused absences, tardiness and early departures will result in disciplinary sanctions as
described in the District's Code of Conduct. Consequences may include, but are not limited to, in
school suspension, detention and denial of participation in interscholastic and
extracurricular activities. Parents/persons in parental relation will be notified by designated
District personnel at periodic intervals to discuss their child's absences, tardiness or early
departures and the importance of class attendance and appropriate interventions. Individual
buildings/grade levels will address procedures to implement the notification process to the
parent/person in parental relation.
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INTERVENTION STRATEGY PROCESS
In order to effectively intervene when an identified pattern of unexcused absences, tardiness or
early departures occur, designated District personnel will pursue the following:
a)

Identify specific element(s) of the pattern (e.g., grade level, building, time frame, type
of

b)

unexcused absences, tardiness or early departures);

c)

Contact the District staff most closely associated with the element. In specific cases
where the pattern involves an individual student, the student and parent/person in
parental relation will be contacted;

d)

Discuss strategies to directly intervene with specific element;

e)

Recommend intervention to Superintendent or his/her designee if it relates to change
in District policy or procedure;

f)

Implement changes, as approved by appropriate administration;

g)

Utilize appropriate District and/or community resources to address and help
remediate student unexcused absences, tardiness or early departures;

h)

Monitor and report short and long term effects of intervention.

APPEAL PROCESS
A parent/person in parental relation may request a building level review of their child's
attendance record.
BUILDING REVIEW OF ATTENDANCE RECORDS
The Building Principal will work in conjunction with the building attendance clerk and other
designated staff in reviewing attendance records at the end of each term. This review is
conducted to identify individual and group attendance patterns and to initiate appropriate action
to address the problem of unexcused absences, tardiness and early departures.
ANNUAL REVIEW BY THE BOARD OF EDUCATION
The Board of Education shall annually review the building level student attendance records and
if such records show a decline in student attendance, the Board shall make any revisions to the
Policy and plan deemed necessary to improve student attendance.
COMMUNITY AWARENESS
The Board of Education shall promote necessary community awareness of the District's
Comprehensive Student Attendance Policy by:
a)

Providing a plain language summary of the policy to parents or persons in parental
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relation to students at the beginning of each school year and promoting the
understanding of such a policy to students and their parents/persons in parental
relation;
b)

Providing each teacher, at the beginning of the school year or upon employment, with
a copy of the policy; and

c)

Providing copies of the policy to any other member of the community upon request.

Education Law Sections 3024, 3025, 3202, 3205, 3206, 3210, 3211 and 3213
8 New York Code of Rules and Regulations (NYCRR) Sections 104.1, 109.2 and 175.6
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CAREER AND TECHNICAL EDUCATION
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I.

CAREER AND TECHNICAL EDUCATION DEFINITION/LEGAL BASIS

Overview
Career and Technical Education (CTE) encompasses a variety of subject areas designed
to prepare students for life-long careers. Such courses were formerly referred to as occupational
education. Current State Education Department documents and regulations, as well as New
York State legislative language all use the CTE terminology. However, federal legislation and
documents continue to reference this curricula as vocational education.
Definition
Commissioner’s Regulations [C.R.R. 100.1(1)L], defines CTE as a kindergarten through
adult area of study that includes rigorous academic content closely aligned with career and
technical subjects. The Career Development and Occupational Studies (CDOS) Learning
Standards serve as the framework. In grades nine through twelve, CTE includes the specific
disciplines of agriculture education, business and marketing education, family and consumer
sciences education, health occupations education, technical education, technology education, and
trade/industrial education.
The purpose of CTE is to provide learning experiences where students become aware of a
broad spectrum of careers and develop skills that are applicable to personal and career roles and
are necessary for employment in specific career areas or postsecondary study. Successful
programs will prepare students for life as productive members of society.
Characteristics of Career and Technical Education Programs
Elements of a successful CTE program include:
•
•
•
•
•
•
•
•
•

certified teachers who remain current within their profession
a sequence of courses that prepare students for employment or postsecondary study
a work-based learning opportunity
a business and industry consultant committee who will provide input into the program
an opportunity to apply academic concepts to real-world situations
a program that allows students the opportunity to earn college credit for college-level
high school programs
preparation for industry-based student assessments
an opportunity to use the most current business/industry-based technologies
an opportunity to achieve the career cluster standard (CDOS Standard 3b)
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Availability of Career and Technical Education
The requirements mandating public school districts to make CTE instruction available to
all New York State students is specified in both State legislation and the Regulations of the
Commissioner of Education.
Legislative Mandates
“…The board of education of each school district shall provide secondary school pupils
and adults access to programs of occupational education, commensurate with the
interests and capabilities of those desiring and having a need for preparatory training,
retraining or upgrading for employment, and develop realistic programs in accord with
manpower needs in existing and emerging occupations for present and projected
employment opportunities (Education Law 4602).”
Provisions to allow CTE instruction external to the local school districts establish the
legal basis for BOCES career and technical education programs.

“…Occupational education programs and classes shall be organized and conducted by
boards of education, or arranged through shared services as provided by boards of
cooperative educational services, in accordance with the rules (of) the regents and the
regulations of the commissioner of education (Education Law 4602).”
Commissioner's Rules and Regulations
Only those CTE sequences that have been approved by the Commissioner may be used to
fulfill the requirements for a Regents or local diploma [C.R.R. 100.5 (b) (7)].
Commissioner’s Regulations Part 100.2 (h) (1) specifies that public school districts must
make available, and allow students to complete, both three-unit and five-unit approved sequences
in CTE studies. “Approved sequences” means approved by the Commissioner to fulfill diploma
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requirements (see [C.R.R. 100.5 (b)]) as determined by Department policy and procedures.
Provisions of [C.R.R. Part 100.2 (h) (3-7)] also require that:
•
•
•
•

students must be allowed to begin a CTE sequence in grade nine;
each CTE sequence must include one unit of credit in Career and Financial Management
(I.O.);
three-unit sequences must be “extendable” into approved five-unit sequences; and
five-unit CTE sequences must prepare students for both employment and postsecondary
education.
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A GUIDE FOR USING OCCUPATIONAL EDUCATION
STUDENT LEADERSHIP DEVELOPMENT ACTIVITIES FOR
PARTICIPATION IN GOVERNMENT CREDIT
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APPEAL PROCESS
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Roosevelt Grade Appeal Form
Policy
Roosevelt Union Free School District recognizes that it is in the best interest of all students to resolve
disputes promptly, fairly and equitably. Students may appeal a grade or credit decision given for
Roosevelt Union Free School District courses, when they believe the grade to be in error or awarded
through prejudice or capriciousness. The burden of proof rests with the student to show that the
awarded grade is incorrect or inappropriate.
The evaluation of academic work is the prerogative of the instructor and the expectations for determining
final course will be established by the instructor and the expectations for determining final course grades
will be established by the instructor and given to the students in a course syllabus at the beginning of each
semester. A student who believes there are grounds for an appeal of a final course grade must first
discuss the appeal with the instructor responsible for the grade assigned within 30 days of the report card.
The student and staff member shall report the outcome of their discussion to the principal before a student
files a grade appeal request.
Purpose
The grade appeal process is for students who have evidence that an inappropriate grade has been assigned
as a result of prejudice, capriciousness or other improper conditions, such as mechanical error or
assignment of a grade inconsistent with the standards in the syllabus.
Parent and student can attend all levels of the appeal.
Please note that in order to receive credit for the courses, you must have (1) passed the examination(s)
with an average grade of D or higher and (2) earned a passing average on the total of all assigned courses
work (e.g., exams, assignments, projects, paper, etc.)
Procedure:
A student who fails to initiate the appeal process within 30 days losses the right to appeal.
A student must follow the indicated steps of the Grade Appeal Form beginning with Step 1 to
resolve the grade issue.
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Roosevelt High School
1 Wagner Ave. Roosevelt , NY 11570

Grade Appeal Form

Student’s Name:__________________________________________________________
Address:_________________________________________________________________
ID Number:______________________ Date:___________________________________

Step 1
I have contacted ___________________________ on _____________ regarding the grade of __________
(Name of instructor) (Date)
st

nd

Which I received in _______________________________ during 1 Semester 2 Semester
(Course title and number)
In ___________________
(Department)
Appeal to Teacher ______Resolved _______ Not resolved
Grade change denied________ Grade changed ________
If resolved please take form to the principal. If not resolved complete step 2.
______________________________________ Date: __________________________
Teacher Signature

Since the complaint was not resolved to my satisfaction, I am requesting continuation of the appeal
procedure.
Step 2 This form, accompanied by a written statement detailing the factual basis of the complaint and the
instructor’s written rebuttal, should be taken by the student to the chair within 30 class days of the end of the term in
which the grade was received. Action must be taken within 15 days by the Dept Chair.
This appeal was presented to the Chair of the Department on_____________________________________
Grade change denied _________________ Grade changed to a grade of _____________ with consent of
the instructor.
Reason for action:______________________________________________________________________
_____________________________________________________________________________________
(Department Chair Name (print) (Signature) (Date)
If not resolved in step 2 go to step 3
Step 3 (This form and all supporting documentation are to be sent by the chair of the department within 5 days of
the completion of step 2, if the student so requests. Decision rendered in 15 days.
This Appeal was presented to the principal ___________________________________on ______________
Grade change denied. _________________ Grade changed to __________________
Reason for Action:_______________________________________________________________________
________________________________________________________Date ________________________
(Principal Name (print) (Signature)
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POWER SCHOOL GRADE BOOK
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PowerSchool Gradebook

The Roosevelt UFSD has adopted PowerSchool as its student information system. PowerSchool is used
to house crucial student information including demographics, services, attendance, graduation progress,
and grades. It is imperative that you use the Gradebook portion of the system to enter ALL grades,
scores, projects, tests etc. A minimum of one grade per week should be entered in the Gradebook.
Quarter grades and assessment grades must also be entered in the correct buckets (i.e. Q1, Q2, Q3, Q4,
R1, R2, etc). The student report cards, progress reports and transcripts are generated based on what is
entered in the system. A failure to comply may result in a student not receiving proper credit for
coursework and state exams. Additionally student transcripts are jeopardized and could hinder a students’
admission to college. Please be sure to fully set up your assignments and grading weights in the
Gradebook. You must enter more than one assignment. The Gradebook is a legal document and must be
kept accurately and timely. The lead teachers have been trained and are there to assist you with this
process.
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